Rules on the Work of the Ethical Issues Committee of the University of Ljubljana
unofficial consolidated version

This unofficial consolidated version contains:
- the Rules on the Work of the Ethical Issues Committee of the University of Ljubljana as adopted
at the 37" session of the University of Ljubljana Senate on 20 April 2021;
- the amended Rules on the Work of the Ethical Issues Committee of the University of Ljubljana
as adopted at the 41" session of the University of Ljubljana Senate on 18 January 2022;
- the amended Rules on the Work of the Ethical Issues Committee of the University of Ljubljana

as adopted at the 7t session of the University of Ljubljana Senate on 21 April 2026.

. General provisions
Article 1

This document governs the responsibilities and the content and method of work of the Ethical Issues
Committee of the University of Ljubljana (hereinafter: the Committee), the preparation, convening,
course and conduct of its meetings, and the responsibilities of the chair, members and secretary of the
Committee.

The terms used in these Rules and written in the masculine gender apply equally to men and women
as gender-neutral terms in the original, Slovenian language version of these Rules. However, due to
differences in grammar and declension, this is not required in the English version. In procedures
involving an assessment of the ethical dimensions of specific conduct, the form corresponding to the
gender of the persons involved shall be used in Slovenian.

Article 2

The members of the Committee shall be elected by the Senate of the University of Ljubljana (hereinafter:
the University) with due regard to the requirement for gender balance in its membership.

The Committee shall comprise seven members, with five elected from among the ranks of higher
education teaching staff or researchers and one each from the ranks of professional non-teaching staff
and students. The student member shall be elected by the University Senate following a proposal by
the University Student Council.

The student member may not be a first-year student engaged in first-cycle studies or a first-year student
engaged in integrated master’s studies.

Teaching staff shall serve a term of four years and students a term of two years.
Committee members may be reelected.
Article 3

At their first regular meeting, Committee members shall elect from among their number a chair and a
deputy chair. The deputy chair shall stand in for the chair if the latter is absent or unable to attend.

Article 4

The work of Committee secretary shall be performed by a member of the professional staff of the
University Rector’s Office.

The Committee secretary shall provide the Committee with technical support, oversee Committee
documentation and materials, and ensure that the Committee’s decisions are adequately archived. The
Committee archive shall be maintained by the University Rector’s Office.
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Article 5

The Committee shall:

- handle requests for an assessment of the ethical dimensions of specific conduct by University
teaching staff, researchers and students;

- monitor the implementation of and adherence to codes of ethics at the University and its member
organisations and, if it identifies misconduct, to initiate an assessment procedure at its own
initiative;

- give the Rector and other competent bodies of the University proposals to adopt legal
instruments and rules relating to the area of the Committee’s work;

- report on its work to the University Senate;

- carry out other tasks in accordance with the University Statutes and as ordered by the University
Senate.

Article 6

The Committee shall handle requests for the assessment of the compliance of conduct by University of
Ljubljana teaching and non-teaching staff, researchers and students with the Code of Ethics of the
University of Ljubljana, the Code of Ethics of Researchers at the University of Ljubljana, and adopted
international documents governing the ethical standards of research and academic work.

The Committee shall adopt opinions on the matters it addresses.
lil. Rights and obligations of members of the Committee
Article 7

A Committee member shall:
- take part in the Committee’s work as a member, proposer or rapporteur;
- receive materials for Committee meetings and take part in the adoption of decisions by the
Committee;
- ensure that the personal data of participants in proceedings conducted before the Committee is
protected;
- treat as confidential all information contained within materials for meetings.

Committee members shall, when performing their work, act impartially and in accordance with the
principle of academic fairness and with other ethical standards.

IV. Preparation and convening of meetings

Article 8
The Committee’s work shall be carried out at meetings.

Committee meetings shall be convened by the chair as and when necessary, or when at least two
Committee members request that a meeting be convened.

An invitation to a meeting shall include any materials necessary to enable the Committee to make
decisions.

Article 9

If a meeting cannot be conducted in person, it shall be conducted remotely using information and
communication technology, i.e. in the form of a correspondence meeting or video conference.

In the case of a video conference, the Committee members and secretary, along with any other
attendees invited to the meeting, shall ensure that the discussions cannot be overheard by anyone not
invited to attend.



In the case of a meeting conducted remotely using information and communication technology, all rules
regarding the Committee’s work shall remain valid, save for the requirement to be physically present.

Article 10

Meeting agendas shall be prepared by the Committee chair. The Committee secretary shall send the
agenda to the members not later than one week prior to the meeting. Materials relevant to individual
points of the agenda and the draft minutes of the previous meeting shall be enclosed with the invitation.

If the Committee chair does not place on the agenda a matter that has been raised by a member, they
shall be required to give their reasons for not doing so at the meeting.

V. Course and conduct of meetings
Article 11

At the start of the meeting, the chair determines whether the meeting is quorate. The meeting is regarded
as quorate if a majority of the members of the Committee are present.

The Committee shall make decisions by voting. Voting shall be public. The Committee may, at the
proposal of the chair or a member, decide to hold a secret ballot. If it does so, a special resolution is
adopted in advance.

At a remote meeting conducted using information and telecommunications technology, decisions may
only be taken by public vote.

The Committee shall adopt decisions if the majority of the votes cast by members present are in favour.
The chair and members shall make every effort to adopt Committee decisions by unanimous vote.

Committee members may not abstain from voting.

If the number of votes in favour is equal to the number of votes against, the chair of the meeting shall
exercise the casting vote.

Article 12

After the Committee has adopted the agenda and approved the minutes of the previous meeting, the
other points of the agenda shall be addressed in the order in which they are listed.

Discussion of a particular point of the agenda shall commence with a report from the chair of the meeting
or the member acting as the rapporteur.

Article 13

Committee members may decide to make an audio recording of the meeting. If it does so, the Committee
shall adopt a special reasoned decision regarding the recording. The decision to make an audio
recording must be unanimous.

Any audio recording of a meeting shall be prepared solely for the purpose of compiling minutes, and
shall be stored together with the invitation, materials and the minutes of the meeting until the minutes of
the meeting are approved at the next Committee meeting. The audio recording shall then be deleted.
Deletion of the recording shall be confirmed by means of a written record.

Where grounds for doing so exist, the Committee may decide not to destroy a particular audio recording.
In such a case, adequate steps shall be taken, in accordance with the regulations in force, to ensure
that personal data is protected. The decision must be unanimous and reasoned.



Article 14

Minutes shall be kept of Committee meetings and compiled by the Committee secretary.
The Committee secretary shall compile the minutes within seven days of the meeting and send them to
the Committee members, who then have seven (7) days in which to comment on them should they wish
to do so.
The minutes shall take effect after they are approved by the Committee.
Minutes that have been approved shall be signed by the Committee chair and secretary.

VL. Procedure of assessing the ethical dimensions of specific conduct

Article 15

A procedure for assessing the ethical dimensions of specific conduct shall commence upon request. It
may also be initiated at the Committee’s own initiative.

A request to assess the ethical dimensions of specific conduct may be filed by any person who was
employed by or a student at the University at the time of the alleged ethical research misconduct.

The request must be made in writing, be signed and contain the grounds upon which the request is
being made.

The grounds must also contain a description of the contested conduct and the proof upon which basis
the grounds of the request can be verified.

The Committee shall not handle anonymous reports. An anonymous report may only provide the reason
for the Committee to commence a procedure to review the ethical dimensions of specific conduct at its
own initiative, if there are grounds for doing so.

If the applicant so requests and there are grounds for doing so, the Committee may keep the applicant’s
name secret.

If a case is forwarded to the Committee in the form of a request that it handle the case, but the case is
outside its field of work, the Committee shall inform the applicant of this and, if necessary, assign the
case to the competent body.

Article 16

Prior to accepting it, the Committee shall test the request to assess the ethical dimensions of specific
conduct.

If it finds that the request is clearly without merit, it shall dismiss it by decision.

If the request is deficient because it contains no information that would allow the Committee to reach a
decision, the Committee shall call upon the applicant to supplement its request within seven (7) days.

If the applicant fails to do so by the stated deadline or does not request an extension to the deadline,
they shall be deemed to have withdrawn their request. The Committee shall adopt a decision halting the
procedure.

Article 17
The Committee shall adopt a decision to commence a procedure once it receives a complete application.
The Committee shall notify the applicant and the person accused of unethical conduct of the

commencement of the procedure and the content of the application without delay. The Committee shall
call upon the person accused of unethical conduct to give their position on the matter and submit



appropriate evidence by a deadline imposed by the Committee. The deadline may not be less than ten
(10) days.

Article 18

When handling a specific case, the Committee may request that bodies of the University or of member
organisations of the University send it the views, information, documents or other material that it requires
for its work, paying due regard to personal data protection provisions.

The Committee may ask for additional clarification from other individuals or legal entities that are in
possession of information required for a decision to be adopted in a procedure being conducted before
the Committee.

Article 19

The Committee shall handle a request to assess the ethical dimensions of specific conduct on the basis
of documents and other written items of evidence submitted to it.

In exceptional cases and where there are compelling reasons to do so, the Committee may conduct
interviews with the participants in the procedure. It shall adopt a suitable decision on this in advance.
This decision must be adopted unanimously.

Article 20

The Committee may, in order to handle a specific case requiring a more detailed knowledge of a
particular field, propose that the Rector appoint an ad hoc working group of experts in the field in
question.

An expert nominated to serve as a member of this working group may refuse to participate if they have
compelling reasons for doing so. Participation in the working group is unpaid.

When members are being appointed to the working group, particular care must be paid to ensuring that
no conflicts of interest arise.

Members of the working group shall, when performing their work, act impartially and in accordance with
the principle of academic fairness and with the ethical standards as adopted.

The working group, to comprise of two or three members, shall review the material, conduct interviews
with the participants in the procedure if necessary and provide explanations/clarifications to the
Committee. In the course of its work, the working group shall pay due regard to the provisions of these
Rules that apply to the Committee.

Members of the Committee and of working groups are bound to protect as confidential all information
contained within the relevant materials and with which they are acquainted in the course of their work,
and to protect the personal data of the participants of procedures being conducted before the
Committee.

Article 21

The Committee shall give an opinion on a request to assess the ethical dimensions of specific conduct
once it has, by itself or with the assistance of a working group, established all the relevant facts. The
Rector, the applicant and the person accused of unethical conduct shall be informed of the content of
the opinion.

The applicant and the person accused of unethical conduct shall have five (5) days in which to respond
to the Committee’s opinion should they wish to do so.

If the Committee finds that the conduct in question is unethical, it shall propose to the Rector, the
University Senate or the Senate of the member organisation that action be taken against the person
accused of misconduct.



The Committee must provide written grounds for its opinion.

Article 22

The following types of conduct in particular shall be regarded as unethical:

the production of research results from fictitious or manipulated data;

the falsification of data or research results, graphs, pictorial or other research material or
processes;

deception by means of false or incomplete reporting on research results;

plagiarism, self-plagiarism or other forms of unauthorised appropriation of another’s work;
abuse of trust in relation to unpublished work, particularly the appropriation or unauthorised use
of results and materials from another’s unpublished research;

the deliberately false interpretation of results, the selective use of data for the purpose of
appropriating research results, or the use of unsuitable data;

the failure to maintain or the inadequate maintenance of research results and research material;
the failure to adhere to good practice in the management and exchange of primary data,
artefacts and material;

the failure to maintain records or the deficient maintenance of records on the course of research
and of individual research tasks;

the misrepresentation of authorship or of participation in a research project or publication, e.g.
failure to list the authors or co-authors of research work, the listing of inappropriate authors or
authors whose presence is not warranted;

the performance of research contrary to generally accepted ethical standards;

the failure to disclose circumstances that would demonstrate a conflict of interest;

the obstruction of academic or research work by professional colleagues or students;

conduct that harms the reputation of the University of Ljubljana;

other instances of conduct that constitute a breach of the Code of Ethics of the University of
Ljubljana, the Code of Ethics of Researchers at the University of Ljubljana or adopted
international documents governing the ethical standards of research and academic work.

Article 23

When handling ethical misconduct and drawing up a proposal for further action, the Committee shall
take into consideration the nature and gravity of the misconduct.

When adopting an opinion, it shall consider the following in particular:

whether the misconduct was committed intentionally or from negligence;

whether it was a one-off instance of misconduct or an established pattern of behaviour by the
person accused of misconduct;

the impact of the misconduct on the research results;

the impact of the misconduct on the research participants, the work of other researchers and
the reputation of the institution in question;

the wider social consequences of the misconduct;

the extent to which the person accused of misconduct has admitted the inappropriateness of
their conduct or attempts to place the blame on others;

whether the person accused of misconduct is aware of the severity of the misconduct and
regrets it;

the behaviour of the person accused of misconduct during the procedure, particularly whether
they were prepared to cooperate;

the position of the person accused of misconduct at the faculty or in the research group,
particularly whether they have a leadership role or work as a supervisor/mentor of students;
other circumstances that could affect its decision.

Article 24

The Committee may propose that the following action be taken against the person accused of
misconduct:

that they be barred from leading research projects or research at the University of Ljubljana for
a specific period of time or permanently;



- that they be barred from taking part in research work at the University of Ljubljana for a specific
period of time or permanently;

- that a procedure be commenced to strip them of their academic title;

- that disciplinary procedures be initiated against them;

- that a public announcement be made of their unethical conduct and their research and academic
misconduct as established during the procedure;

- that the relevant parties with a legitimate interest in being notified (e.g. co-authors of articles,
the academic journal that published the article or articles, the institution whose researchers
participated in the publication of the article, the funding entity or employer if the affected party
is employed outside the University, etc.) are notified of the ethical misconduct addressed in the
proceedings;

- that the competent prosecution authorities are notified if a criminal offence is suspected;

- that a claim for compensation be exercised if the unethical conduct has given rise to pecuniary
damage.

The Committee may also propose other action if the specifics of the case so dictate.

VII. Handling of research misconduct in research financially supported by external
funding entities

Article 24a
(special arrangements regarding research financed by external funding entities)

If a request to assess the ethical dimensions of specific conduct relates to suspected research
misconduct in research financed by external funding entities whose rules lay down a special procedure
for dealing with research misconduct, the Committee shall act in accordance with those rules insofar as
they comply with the applicable regulations of the European Union, Slovenia and the bylaws of the
University of Ljubljana.

The list of rules set out by external funding entities is presented separately in an annex to these Rules.

Article 24b
(precedence of the rules of external funding entities and reporting)

If the rules of an external funding entity contain additional or more detailed requirements regarding
research misconduct than those set out in these Rules, the application of that entity’s rules shall take
precedence.

The Committee shall, in cooperation with the competent services of the University of Ljubljana Rector’s
Office, ensure that the relevant reports are provided to external funding entities in a timely manner. Such
reports include annual reports and reports on individual cases of suspected research misconduct when
this is required under the funding entity’s own rules.

VL. Final provisions
Article 25
On the day these Rules come into force, the Rules on the Work of the Ethical Issues Committee of the
University of Ljubljana as adopted by the University Senate at its 9t session on 26 June 2018 shall
cease to be valid.

Article 26

These Rules shall come into force on the day after their adoption and publication on the University of
Ljubljana website.




TRANSITIONAL AND FINAL PROVISION OF THE AMENDMENT TO THE RULES ON THE WORK
OF THE ETHICAL ISSUES COMMITTEE OF THE UNIVERSITY OF LJUBLJANA AS ADOPTED AT
THE 4 SESSION OF THE UNIVERSITY OF LJUBLJANA SENATE ON 18 JANUARY 2022

Article 2
(transitional and final provision)

This amendment shall come into force on the day after its publication.

The University of Ljubljana Senate shall be required to appoint two additional members from among the
ranks of teaching staff within three (3) months of the entry into force of this amendment.

FINAL PROVISION OF THE AMENDMENT TO THE RULES ON THE WORK OF THE ETHICAL
ISSUES COMMITTEE OF THE UNIVERSITY OF LJUBLJANA AS ADOPTED AT THE 7t SESSION
OF THE UNIVERSITY OF LUUBLJANA SENATE ON 21 APRIL 2026

Article 4

This amendment shall come into force on the day after its adoption and publication on the University of
Ljubljana website.

Prof. Dr. Gregor Majdic,
Rector UL

Univerza v Ljubljani
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ANNEX TO THE RULES ON THE WORK OF THE ETHICAL ISSUES COMMITTEE OF THE
UNIVERSITY OF LJUBLJANA

L. Research funded by US Department of Health and Human Services (HHS):

When handling suspected instances of research misconduct in research financed by the US Department
of Health and Human Services (HHS) or other programmes to which the rules of the American Office of
Research Integrity (ORI) apply, the Committee shall conduct its proceedings in accordance with the
applicable rules of the ORI, including requirements regarding the notification of reports of suspected
misconduct and the prevention, detection, investigation and reporting of research misconduct.



https://www.federalregister.gov/documents/2024/09/17/2024-20814/public-health-service-policies-on-research-misconduct
https://www.federalregister.gov/documents/2024/09/17/2024-20814/public-health-service-policies-on-research-misconduct
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