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Data management plan

= Purpose: to consider how the data collected or generated in the course
of the PhD research will be preserved and made accessible to others
= Considering FAIR principles
= Regulated by the Rules and Regulations for Doctoral Studies at the
University of Ljubljana
= Article 50
= Applied for the students enrolled from the 2021/22 academic year onwards
= Guidelines and templates for research data management planning for
PhD students at the University of Ljubljana
= About the data
= Storage and protection of the data during research for the doctoral thesis
= Long-term data availability and storage

= Two goals:

= To be aware of the importance of the appropriate handling of data and to
plan data management accordingly

= Not to impose unnecessary additional paper work to doctoral candidates



ANy

FAIR principles

Findable: Data has rich metadata and unique identifier
Accessible: Data can be easily downloaded

Interoperable: Metadata use an accessible and standard language

Reusable: Data is well described
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Research data management
RULES AND REGULATIONS FOR DOCTORAL STUDIES AT THE UNIVERSITY

Actide 50 OF LJUBLJANA

Research data generated and collected for the needs of a doctoral dissertaion must be published
or otherwise accessible i such a way that allows their visibility, access, interoperability and the
possibility of renewed evaluation and use. The doctoral candidate shall submut research data to a
data repository, data centre or research data archive, which shall sausfy the pnnciple of venfiability,
transparency and open science. As a poonty the research data shall be sent to the sectoral national
or international data centres mntended for specific types of data, or to the UL Repository.

The doctoral dissertation shall state where the data are accessible and how they can be accessed.

Exceptions mn the shanng of data shall be justified where they involve personal or sensitive data,
or where there are reasons for protecting intellectual property or for non-disclosure of vulnerable

areas, groups or species. In the case of implementing justified exceptions to data shanng, the
doctoral candidate shall ensure an appropnate method of protecting the data and limuting access
to such data 1n agreement with the data centre. In thus case at least freely available metadata must
be generated for the catalogue of the data centre, so as to indicate clearly where and under what
conditions the research data are accessible.
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When to submit DMP i

1. When submitting an application for approval of the doctoral dissertation

proposal
= DMP draft
Article 36

A doctoral candidate shall submut an application for approval of the doctoral dissertation proposal
to the responsible body in accordance with the rules and regulations ot the UL member.

e 2 draft of the research data management plan i accordance with Article 50 of these

Rules;
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When to submit DMP i

2. When presenting the results of the research work at the end of the
doctoral study

= Updated DMP (almost final)

Presentation of the results of research work before completion of the doctoral dissertation
Article 43

When the supervisor, potential co-supervisor and doctoral candidate are of the opuuon that
research work 1s 1 1ts final stage, and when 1t 1s possible to subnut a draft of the conclusions mn
accordance with the set objectives or hypotheses or research questions, the doctoral candidate shall
submut a draft ot the doctoral dissertation to the members of the DSC, and shall present the results
of their research work, with an emphasis on the mam findings and contribution to science, and
also the updated research data management plan i accordance with Article 50 of these Rules.
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When to submit DMP i

3. When submitting the final version of the doctoral dissertation
= Final DMP

Article 45

A doctoral dissertation shall include:

e the final draft of the research data management plan, and other possible annexes;




DMP templates

Data management plan (DMP) Data management plan (DMP)
DMP Draft - when submitting your doctoral dissertation proposal DMP - at the presentation of the results of the research or at the submission of the doctoral
: dissertation

Name of the doctoral student:

Doctoral programme and scientific field: Name of the doctoral student:

Proposed title of the doctoral dissertation: Doctoral programme and scientific field:

Type of data and methods used for data collection or production Title of the doctoral dissertation:

1. What data will be collected or produced?

Type of data and methods used if new data was collected or produced

2. How will new data be collected or produced and/or how will existing data be re-used for

the purposes of your doctoral thesis? . .

PUIP ' octor ! 1. What data have you collected and/or produced?

3. Will you be dealing with sensitive data? If yes, how will you ensure compliance with ethical
requirements when producing and/or creating datar

o

How did you collect and/or produce new data and how did you use existing data for
your doctoral thesis?

How data will be stored and protected during research for a doctoral thesis
1. How will data be stored? 3. HaY.'e you been dealing with sensitive datar If yes, ho“.' have you ensured compliance with

ethical measurements when collecting and/or producing data?

2. If you will be dealing with sensitive data, how will you keep it safe and securer (Move to
the next question if not applicable)

How the data was stored and protected during research for a doctoral thesis

Long:term; duta ayailability und stactge 1. How did you store the datar

1. In which data repository will you store the data for the long term after the completion of
the research work and make it accessible in accordance with the requirement of Article 2. If you have worked with sensitive data, how have you ensured that it was kept safe and
50 of the Regulations on Doctoral Studies of the UL? secure? (Move to the next question if not applicable)

Long-term data availability and storage

)

Do you plan to restrict access to the data for a certain period? If yes, please explain the
reasons for this (e.g. for intellectual property or patent protection, or other reasons). 1. In which data repository will you store the data for the long term after the completion of
the research work and make it accessible in accordance with the requirement of Article
50 of the Regulations on Doctoral Studies of the UL~

2. Do you plan to restrict access to the data for a certain periodr If yes, please explain the
reasons (e.g. for intellectual property or patent protection, or other reasons).

= https://www.uni-lj.si/study/doctoral school/research data management/
= https://www.uni-lj.si/doktorska sola/raziskovalni podatki/



https://www.uni-lj.si/study/doctoral_school/research_data_management/
https://www.uni-lj.si/doktorska_sola/raziskovalni_podatki/
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DMP draft
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= Type of data and methods used for data collection or production
= What data will be collected or produced?

= How will new data be collected or produced and/or how will existing data be re-
used for the purposes of your doctoral thesis?

= Will you be dealing with sensitive data? If yes, how will you ensure compliance
with ethical requirements when producing and/or creating data?

= How data will be stored and protected during research for a
doctoral thesis
= How will data be stored?

= If you will be dealing with sensitive data, how will you keep it safe and secure?
(Move to the next question if not applicable)

= Long-term data availability and storage

= In which data repository will you store the data for the long term after the
completion of the research work and make it accessible in accordance with the
requirement of Article 50 of the Regulations on Doctoral Studies of the UL?

= Do you plan to restrict access to the data for a certain period? If yes, please
explain the reasons for this (e.g. for intellectual property or patent protection,

or other reasonsi.
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= Type of data and methods used if new data was collected or
produced

= What data have you collected and/or produced?

= How did you collect and/or produce new data and how did you use existing
data for your doctoral thesis?

= Have you been dealing with sensitive data? If yes, how have you ensured
compliance with ethical measurements when collecting and/or producing data?

= How the data was stored and protected during research for a
doctoral thesis
= How did you store the data?

= If you have worked with sensitive data, how have you ensured that it was kept
safe and secure? (Move to the next question if not applicable)

= Long-term data availability and storage

= In which data repository will you store the data for the long term after the
completion of the research work and make it accessible?

= Do you plan to restrict access to the data for a certain period? If yes, please
explain the reasons?



Further guidance for DMP
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More details:
https://scienceeurope.

org/our-priorities/research-data/research-data-

managemen

Researcher Guidance for
Data Management Plans

TEMPLATE FROM THE SCIENCE EUROPE PRACTICAL GUIDE TO
THE INTERNATIONAL ALIGNMENT OF
RESEARCH DATA MANAGEMENT
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Final guidelines

= Start thinking about the data management at the beginning of the
doctoral study

= Consult your mentor

= The template might be used (or you can use also some other form of
presenting the required information)

= Adapt the document and content to the specifics of your research
discipline

= Answers to the questions are expected to be brief and concise

= Manage the data according to the FAIR principles
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